
Congratulations! 
Applicant is now registered

under the Inactive Certificate
of Registration

Complete registration requirements & upload notarized documents:

Pass the College approved entry-to-practice exam. College verifies exam
results with examining body. 
Submit CPIC VSC.
Submit a notarized copy of OD degree certificate.
If applicant is registered or practising in another jurisdiction, submit
Certificate of Standing & equivalent CPIC VSC.
Successfully complete the Jurisprudence Seminar and pass Exam within 1
year. College will email exam material and results sent within 4 weeks.

Refer to Applicant Checklist for full list of required document(s) & updates. 
College emails the administrative registration instructions within 5 business days.

Complete Inactive certificate of
registration class (not practising in

Ontario) pathway.

Create a portal account to apply for the General Certificate of Registration.
Complete declaration and payment*

Note: current students can apply before graduating from an ACOE optometry program or while taking their entry-to-practice exams.

College reviews Inactive
Acknowledgment and Undertaking Form

and registration payment within 10
business days.

College reviews practice information, confirmation of
Professional Liability Insurance, and registration payment

within 10 business days.

Congratulations! 
Applicant is now registered under the General

Certificate of Registration 
College will email a formal letter confirming

registration activation date. 

Complete General certificate of registration class
(practising in Ontario) pathway.
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*College Application Fee, Pro-rated registration fees, and FAQs.

Documentation
incomplete:

•After 21 months
College emails

reminder.
•After 24 months

College closes
application.
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Contact College within 6
months to switch to

practising.
Apply for an OHIP billing number once applicant is listed

as 'Practising' on the College's Public Register. 

Complete mandatory e-learning module and upcoming annual renewal.
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 Applicant completes the administrative registration requirements within 30 days.
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